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Blue Windmill Nursery  
Accident and First Aid Policy 

 
A member of staff trained in Paediatric First Aid is always present on site. 
In addition, member of staff trained in Paediatric First Aid is always present 
during snack and mealtimes with the children. 
 
All nursery practitioners update their First Aid Certificate every three years 
and appropriate Paediatric First Aid training is offered through external 
training companies, at the cost of the nursery. 
 
There is a First Aid Box in each of the four playrooms and also the kitchen. 
A separate first aid kit is available for outings. They are checked that they 
are well-stocked and in date on a regular basis.  
 
Accident and incident records are regularly reviewed to identify if there are 
trends or common features that could be addressed to reduce the risks of 
accidents and incidents in the setting. Appropriate action will be taken to 
address any identified concerns. 
 
When an accident or incident occurs, we ensure:  
• The child is comforted and reassured first 
• The extent of the injury is assessed and if necessary, a call is made for 
medical support or an ambulance 
• First aid procedures are carried out where necessary, by a trained 
paediatric first aider 
• The person responsible for reporting accidents, incidents or near 
misses is the member of staff who saw the incident or was first to find the 
child where there are no witnesses  
• The accident or incident is recorded on the Ovivio app. Other staff 
who have witnessed the accident may also countersign the form and, in 
more serious cases, provide a statement. This should be done as soon as 
the accident is dealt with, whilst the details are still clearly remembered  
• Parents are shown the accident/incident form and informed of any 
first aid treatment given. They are asked to sign it the same day, or as soon 
as reasonably practicable after  
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• The nursery manager reviews the accident/incident forms regularly 
for patterns, e.g. one child having a repeated number of accidents, a 
particular area in the nursery or a particular time of the day when most 
accidents happen. Any patterns are investigated by the nursery manager 
and all necessary steps to reduce risks are put in place 
• The nursery manager reports any serious accidents or incidents to 
the registered person for investigation for further action to be taken (i.e. a 
full risk assessment or report under Reporting of Injuries, Diseases and 
Dangerous Occurrences Regulations (RIDDOR)) 
• The accident forms are kept for at least 22 years 
• Where medical attention is required, a senior member of staff will 
notify the parent(s) as soon as possible whilst caring for the child 
appropriately  
• Where medical treatment is required the nursery manager will follow 
the insurance company procedures, which may involve informing them in 
writing of the accident 
• The nursery manager or registered provider will report any accidents 
of a serious nature to Ofsted and the local authority children’s social care 
team (as the local child protection agency), where necessary. Where 
relevant, such accidents will also be reported to the local authority 
environmental health department or the Health and Safety Executive and 
their advice followed 


